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LEAVE OF ABSENCE REQUEST FORM

This is a request for a leave of absence to be granted by school for my child/children in term time.
Reason forrequest ... ... Dates: FIB et L1

Number of school days which will be missed ........... (do not include weekends or school holidays)

Reason fOr aDSENCE IN EEIMMI TN ... .ovieeiiieiinie st srenas s s ssnssnsnsnnsm s ssnsssmssssos s ohabnbasisesssssnsnnssssnasonsssrsss osusssiveuumnomseneesimssmansssensesssns
Have you had any other absence requests term time during this school year? YES/NO If YES, how many school days were missed? ............

T L Y SO T T —— Telephone NUMbBEr ::ssusivsiasaesmsmumssan

Name(s) of parent Or GUATAIAN. .. .cx.eronsroesrsdsians siiss sarinssasasins i Sivmmanass SO ccouvvisummsesims s RS Date ......coovvviiiieeen

PBEsE PINE 000 st s R RS R SRR SigNed ... PAE. oo
To be completed by parent To be completed by the school that the child attends

Please list the names and schools of all children who require permission for this Permission | Authorised by: (Holidays will not be authorised)

absence. granted?

Name of child (please print) School géaasrsgr;up Yes/No Name (please print) Signed and Dated

This form may be photocopied — permission must be obtained individually for each child from his/her school. Please ensure that each school receives the form in advance

of the absence dates.
Due to new legislation, Head Teachers can no longer authorise leave of absence for holidays.

Parents - please note that absences taken in term time without prior permission from school may result in legal
sanctions for irregular attendance being taken against you by the Local Authority. You could be issued with a
penalty notice which is a fixed penalty fine or prosecuted in the Magistrates’ Court.
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